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Course Objectives / Learning Outcomes: 
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g) Clauses in a Will 
h) Codicil 
i) Memorandum To Will 
j) B.C. Supreme Court Rules 

 i. Rule 61 
 ii. Rule 62 

k) Safeguarding the Will  
l) Filing a Wills Notice 
m) Execution of a new Will 
n) Revocation of a Will 
o) Execution of a Codicil 
p) Wills Instruction Form 
q) Reporting to the Client 
r) Wills and Estates Terminology 
 

5. Probate with adult beneficiaries 
a) Obtaining Will 
b) Identifying Trustee (Executor/Executrix) 
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  vi. Affidavit of the Executor 
  vii. Consents of Creditors 
 viii. Calculation Of Probate Fees 

f) Post-Application Procedures 
 i. Transmission of assets to the personal representative 
 ii. Preparation and filing of Income Tax Returns 
 iii. Request For Clearance Certificate 

g) Conditions Met Prior To Distribution 
 

7. Administration With Will Annexed 
a) Obtaining Will 
b) Appointing A Trustee (Administrator/Administratrix) 
c) Trustee’s Duties: 

 i. Gathering Information 
 ii. Preserving Assets 
 iii. Notifying Beneficiaries and Creditors 
  iv. Maintaining Accounts 
  v. Preparing Disclosure Document 

vi. Distribution of Estate 
vii. Administrative Bonds 

d) Documentation Required For Administration With Will Annexed 
 i. Requisition 
 ii. Wills Notice Search 
 iii. Notice of Intention to Apply for Administration 

  iv. Affidavits of Notice Pursuant to Section 112 of the Estate Administration 
Act 

  v. Disclosure Document 
  vi. Affidavit of the Administrator 
  vii. Renunciations and Consents of Creditors 
  viii. Order 

e) Post-Application Procedures 
 i. Transmission of assets to the personal representative 
 ii. Preparation and filing of Income Tax Returns 
 iii. Request For Clearance Certificate 

f) Conditions Met Prior To Distribution 
 

8. Administration 
a) Confirming Intestacy 
b) Appointing A Trustee (Administrator/Administratrix) 
c) Trustee’s Duties: 

 i. Gathering Information 
 ii. Preserving Assets 
 iii. Identifying and Notifying Beneficiaries and Creditors 
  iv. Maintaining Accounts 
  v. Preparing Disclosure Document 

vi. Distribution of Estate 
vii. Administrative Bonds 

d) Documentation Required For Administration 
 i. Requisition 
 ii. Wills Notice Search 
 iii. Notice of Intention to Apply for Administration 

  iv.  Affidavits of Notice Pursuant to Section 112 of the Estate Administration 
Act 

  v. Disclosure Document 
  vi. Affidavit of the Administrator 
  vii. Renunciations and Consents of Creditors 
  viii. Order 
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e) Post-Application Procedures 

 i. Transmission of assets to the personal representative 
 ii. Preparation and filing of Income Tax Returns 
 iii. Request For Clearance Certificate 

f) Conditions Met Prior To Distribution 
 
 

O: Methods of Instruction: 
 
A combination of lectures, guided practices, assignments and case studies will be used.  Active learning is an 
integral part of this course, and emphasis will be placed on a “hands-on” environment to allow students to work 
both independently and collaboratively to learn and apply procedures and tasks carried on in a legal office.  
Both learning activities and evaluations will be structured to stress problem solving, accuracy, and working 
within time constraints. 
 
  

P: Textbooks and Materials to be Purchased by Students: 
 
Yip, Titus. Introduction to Wills and Estates. DFC Publications. (Latest Edition) 
 
Clayton, Dean and Albert Fries.  Timed Writings About Careers, Latest Ed., South-Western Publishing Co. 
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