DOt
% CHECK-IN PROCEDURES FOR EMPLOYEES

WORKING ALONE OR IN ISOLATION

IMPORTANT:

Prior to commencing working alone or in isolation, employee must sign-in/call-in with their Check-In Contact.
Upon completion of working alone or in isolation, employee must sign-out/call-out with their Check-In Contact.

Employee Name: Phone: Alternate Phone: Room #/Location:
Email: Department: Campus: NW DL
Training Centre:  STC BBY LANG MR
sLc

Employee will contact their Check-In Contact Person via the prescribed method, at the pre-determined check-in time(s).

Employee will contact (name & phone # of Check-In Contact): New West Security Kiosk: local 5405 or 604-527

Form Revised: May 2013 -05 - 28



